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ABSTRACT 

Intended for persons interested in operating 
preschool , programs in California, these guidelines provide basic 
information on student eligibility, program requi rements , and fiscal 
reporting. The first section' provides background information on 
California preschool programs. Characteristics affecting children's 
.eligibility for preschool services are pointed out in the^second 
section. The third section provides a description of preschool 
programs. Subsequent sections discuss O) parent involvement in 
preschool programs; (2) local agency/district application, fiscal, 
and reporting procedures; and (3) personnel and staffing. Materials 
related to operating a preschool program in California are appended, 
such as the State Preschool Waiver Request (Form CD-7701) and the 
Inventory Register (Form CD-8604). These guidelines are a r.evision of 
previous guidelines and apply specifically to the California State 
Preschool Program and to other preschool programs funded through the 
Consolidated Programs Division. While they may be- useful to other 
public and private preschools, it is emphasized that the focus of 
these guidelines is 'not on the preschool • — - 
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PREFACE 



These guidelines are Intended to provide persons Interested In 
^r«Brhool DroKrams wi'h basic Information on student ellgl 
Vo"^ and fiscal reporting They are a revision 

0 previous guidelines and apply specifically to the State ^"^-l^ool 
Fropral and to other preschool progra„,s funded through the Consolidated 
DroKrams Application process. They may be useful to other pubU^ and 
p wlte preschools; however, the focus of these guidelines -^^J^J^^ 
oreschool curriculum. Agencies and school districts may develop ten 
prircies an^ program statements for their own use which do not conflict 
with these guidelines or other legal requirements. 

Child Development. 
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BACKGROUND; PRESCHOOL PROGRAMS 



This section provides Information relating to the history of state 
preschool programs and the supporting legislation. Statements of philos- 
ophy presented are based upon the broad field of child development 
theory. Brief descriptions of other programs for pre&chool-age children 
are also given. 

These guidelines apply to (1) preschool programs funded through the 
Consolidated Programs Division, which Include State Preschool, ECIA, 
Chapter 1, and/or EIA/State Compensatory Education; and (2) all preschool.-' 
programs funded through the o!fflce of Child Development In the Division 
ot Child Development and Nutrition Services. 

History 

The State Preschool Program was established In 1965, when the Cali- 
fornia Legislature passed Assembly Bill 1331, Chapter 1248. The legis- 
lation authorized a statewide system of preschool programs designed to 
provide equal educational opportunity for children of low^lncome families, 
oraphaslzlng assistance to children whose English language skills are 
limited. The state contribution of 25 percent was matched with 75 per- 
cent federal funding from Title IV-A of the Social Security Act. In 
1972 these federal funds were limited by Congress, which excluded their 
use for part-day educational programs. California's Child Development 
Art (AB 99, Chapter 670) was enacted In 1972. This act authorized 
various child development programs. Including part-day educational 
programs for preltlndergarten-age children (for example, the State 
Preschool Program). Subsequent state legislation (AB 451, Chapter 
1003) enacted In 1973 authorized the continuation of the State Preschool 
Program and provided funding entirely from the state General Fund. 
Chapter 1466, Statutes of 1976, clarifies further the services provided 
for preklndergarten-age children and Chelr families In the State Preschool 
Program., The most recent legislation affecting preschools was SB 863, a 
portion of which resulted In Chapter 7.98, Statutes of 1980, which continues 
the State Preschool Program. 

Under the Elementary and Secondary Education Act, Title I, enacted by 
Congress In 1965, monies were made available to schools In low-Income areas. 
Districts throughout the s^ate established preschool classes In conjunction 
with their elementa^'y program by full or partial funding through ESEA, Title 
I, funding. These are being continued under the Education Consolidation and 
Improvement Act, thapter 1^ enacted In 1981, whloh replaced ESEA, Title I.- 

Similarly, State Compensatory Education funds through the Economic 
Impact Aid section of AB 65 passed by the state Legislature In 1977 are used 
to support preschool qlaBses In low^ltipome areas. 
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Legal Authority 

The Superintendent of Public Instruction has responsibility for approv- 
al and administration of child development programs, Including the State 
Preschool Program. This responsibility Is carried out through the Division 
of Child Development and Nutrition Services and the Consolidated Prograns 
Division. 

California Education Code sections 8235 and 54406 relate to the 
operation of compensatory preschools: 

8235. The Superintendent of Publio Inetruoticm shall adminia- 
ter all state preaohool programe. They ohall include, but not be 
limited to, part-day and preschool appropriate activities for 
prekindergarten children three to five years of aae in educational 
development , health serviceo, social services, nutritional ser- 
vices, parent education and parent participation, evaluation, and 
\ staff development. Preschool programs for which federal reim- 

bursement is not available shall be funded as prescribed by the 
Legislature in the Budget Act, and unless oth^nrLse specified by 
'\ the Legislature, shall not utiline federal funds made available 

through Title XX of the Social Security Act. . ^ . 

54406. ' All compensatory preschool programs operated by school 
dist'Hcts^ regardless of source of funds, shall be subject to the 
' i regulations of the State Board of Education. The State Board of 

Education is authorized to establish standards for all compensatory 
preschool programs . 

These guidelines supplement the requirements of titles 5 and 22 of 
the California Adminl/itratlve Code as the established standards fox all 
compensatory preschool programs. They are Intended to Inform parents and 
community about state-admlnlstered preschool programs and to assist 
public and private agencies In managing these programs. The State 
Department of Education has established these policies and procedures to 
promote statewide consistency and quality of serv|ces for all eligible 
children. 
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Preschool Philosophy and Goals 

Preschool programs are established for the provision at an early age 
of an enriched environment to benefit children's Intellectual, physical, 
emotional, and social development. Increasingly, research shows that 
quality preschool progratas reduce the need for remedial classes In 
subsequent grade levels. During their preklnderga rten years children 
develop characteristics which will affect their lifelong ability to 
leam. , a 

The dual focus of California preschool programs is on children and 
parents. The family has the most Influence on a child's learning poten- 
tial. Participation of parents in classroom attivities provides for 
observation of their child's behavior in a formal learning setting and 
allows for reinforcement of learning at home. Parents benefit from the 
support of the preschool teacher, aide, and other parents as they meet 
for parent education sessions relating to child development. 

The two basic goals ^of the preschool program are to: 

1. Support the optimal development of eanh child. 

2. Increase"' the parente^ underetanding and knMlpAge of child <jrpwth 
and development. 

Some specific preschool program goals for children are to: 

1. ProiHde a wide range of appropriate e;cperience^. 

2. Develop eanh child' e eenae of self -worth. 

J. Provide daily opportunitiee for development of good health. 

4. Qevelop (Creativity and problem-^eolving and oriticalrthinking Bkille. 

6. Help children learn how to handle their own emotions and consider the 
feelings of others^ 

Some preschool program goals for parents, teachers, aides, and other 
adults are to: 

1. Understand themselves and their importance in the lives of their 
children more fully. 

Gain skillc for communicating their feelings and ideas more effectively. 

:U Leam more about the, physical, mental, emotional, ard social development 
of preschool children. 

4, Learn more about the prevention of mental, motional , and physical 
illneo09 

b. Acquire an undei^standing of the purposes of preschool classroom 

^ddrivtH^^: " ■• - --^ . — ^ - ^ 
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Other Programa f or * Preachool-Age Children 

Head Start Projects , Head Start projects fund^ed by the Office of Child 
Development, U.S. Department of Health and Human Services, are administered In 
most counties' by Community Action Agencies (CAA) , with funding administered 
through Region IX of the Administration for Children, Youth, and Families. 
These projects serve three- and four-year-olds and sometimes are commingled 
with other preschool programs. 

Child Development Programs . Child development programs authorized by 
Chapter 2, Article 1, beginning with Section 8200 of the Education Code, 
Include all programs providing full-day or part-day child care and development 
services for parents who qualify under state regulations. Local zoning codes 
mus t be me t . 

Parent Participation Nursery School Programs . Many communities have 
nursery or preschool programs, funded by parent fees. In which parents partlcl 
pate In the classroom. In some Instances, these programs are commingled with 
state-funded programs. Information may be obtained through local sources. 

Bilingual Programs . ? Bilingual preschool programs were funded through 
Title VII, ESEA'. Many of these continue to operate with school district 
support. Information may be obtained by contacting the Office of Bilingual 
Blcultural Education, State Department of Education. 

Adult Education and/or Vocational Education . Parenting classeo for 
adults may be part of the local program and Involve observation or Involve- 
ment with preschool-age children. Parent fees for supervision of these 
children are generally required to provide partial support of theno t>rogram8. 
Information may be obtained through local school district offices. 

Special Education Preschool Programs for Handicapped Chlld rrit . With 
passage of Public Law 94-142 (In 1979) and subsequent state le^lBla- 
tlon, services to handicapped children three yea|-s of age and older have 
been mandated. In some Instance's, prefirhool classes have been Initiated 
for such children. In other casen, the children are enrolled in existing 
preschools. In preschools funded through the Office of Child Development 
or the Consolidated Programs Division, children must be In families that 
are Iticome-ellglble. The handicapping condition cannot be of such 
severity that the child cannot be adequately or ap^propr lately served In 
the program. Information regarding such services may be obtained through 
the Office of Special Education, State Department of Education. 
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ELIGIBILITY FOR PRKSCHOOL SKRVICKS 

A^v, Income, a nd Attendance Are a E ltf;lblllty Requirementa 

Children must be Identlflcl according to funding source and must meet 
Che eligibility requirements of that source. Preschool services provided 
through the State Preschool Program, ECIA, Chapter 1, and the State 
Compensatory Education Program are available only to low-income families 
that meet eligibility standards established by the Superintendent of 
Pub 1 1 c Ins t rue t Ion. 

' The requirements for the three kinds of preschool programs conducted ^ 
in public school districts and in public and private agencies are as 
i o 1 lows : ft 

• Ajje: Priority is given to children three years, nine months to four 
years nine months as of September 1 of the program year. 

• Income*: Family income^ must be at or below the ceilings approved for the 
rv7r~n^t year. Specific items tiuit should be kept in mind are the 

t () 1 low I ng : 

ilroH^i monthly family income must be verified by observing the 
statement of earnings wtiich accompanies payment from the employer. 

Seasonal workers may average their gross income over the previous 
twelve months. 

Wliere Income is received as cash, rather than by check, the amount 
mu'U hr verified by a written statement from the employer, secured 
♦•ither by t h«» parent or by the agency /d i st r i c t , with l^ie parent's 
(^onse nt . 

Net ln(t)ra«' must be verified for 1 f -empl oved persons. 

• Attendance area: Participants In programs funded through Chapter 1 nr 
SCE must reside In the eligible areas determined by school districts. 

A sample application form to enroll children in a State Preschool 
Program Is, provided In Appendix A. Th«^ program director must cer- 
tify that evidence has bcjen reviewed which supports the claims made on 
the application. Agencies and school districts may need to develop their 
own system (within these guidelines) of handling unique local situations 
during admission procedures. 

lorities for Enroll ment 

More children may meet the eligibility requirements than can be served 
by the agenc y /d I s t r 1 c t. In the determination of which children should be 
enrolled, the following priority applies: ^ ^ 



1. Children whose families meet the lowest income standards according to 
current chart of income ceilings from the State Department of Education 

2. Children whose language is identified as limited English or non-English 

3. Children who are identified as handicapped and whose Individualized 
Education Plan (lEP) identifies a regular preschool program as being the 
most appropriate placement 

4. Children from families whose special circumstances may diminish the 
children's opportiinities for normal development 

Class lists should be formed within ten (10) days prior to the opening 
date of the new session to"* ensure the enrolj.ment of the children from the 
families of lowest income. Each subsequent enrollment must be based upon 
^ waiting list priority for the child whose family has the lowest income, 
regardless of date of application . Enrollment lists and attendance records 
shall identify each child specifically with a designated funding source 
which may not be changed during the funding year. After the child has been 
enrolled, he or she may continue in the program until the end oi the current 
program year. 

Exceptions for Enrollment 

When there are no eligible children on the waiting list, up to 10 per- 
cent of the total enrollment may be children who are exceptions to the age 
or income eligibility requirements. Included in this 10 percent are: 

• Children younger than three years, nine months as of September 1 

• Children older than four years, nine months not eligible for, 
kindergarten 

• Children from families whose income exceeds the income cfeillng by not 
more than 15 percent 

Requests for waivers' for the enrollment of thildren as exceptions in exc^ess 
of this 10 percent will not be considered by the State Department of Educa- 
tion before January' 1 of any school year. Waivers will not be retroactive. 
The State Department of Education will reduce the number of funded children 
for any agency/district submitting frequent requests for Waivers. Repeated 
requests for waivers may indicate a need to relocate the program. 

Documentation for children enrolled under these provisions must be 
maintained and must ^contain tfie following information: 

1. Evidence that a diligent search was made for eligible children 

2. Child's name and age 
3.. Family income 

4. Justification for enrolling each child 

The children enrolled as exceptions should, as much as possible, be 
distributed proportionally among all of the classes within the agency's 
or district's Jurisdiction. 

J. O 
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Health Requirements 

Arrangements should be made to coordinate physical examinations, 
vision and hearing screening, and Immunizations with local health clinics 
whenever possible. All adults working with preschool children must have 
a tuberulosls clearance. 

Physical Examinations - ^ 

A physical examination and an evaluation. Including age-appropriate 
Immunizations, are required for each child prior to attendance In 
preschool. Each agency or district should determine the specific 
amount of time to' be allowed for completion of such examinations. 
Local^edlcal advisers and county health agencies should ,be consulted 
In establishing a reasonable time frame based on local circumstances. 
The physical examination shall Include a statement from the physician 
that the child Is physically and emotionally ready for the preschool 
program and should Identify any special health problems or handicaps 
which will require special attention or limit the child's activities. 

Any child who Is a Medl-Cal recipient may receive a Medl-Cal physical 
examination during the summer months prior to preschool enrollment. , 
The County Child Health Disability Prevention (CHDP) ' Agency will fund 
the. physical examination after the child Is enrolled In the State Pre- 
school Program. ECIA, Chapter 1 , and State Compensatory Education , 
children are not .Included In these CHDP services. 

- Immunizations ' 

Only children who have beeir Immunized against diphtheria, whooping 

cough, poliomyelitis, tetanus, mumps, and measles may be admitted. '^f- 

Exemptions 

Neither a medical examination nor immunization is required for 
admission to a preschool program of the following: 



1. A child whose parent or guardian files a letter with the governing 
board of the child care and development program stating that such 
medical , examination or immunization for admission to a child dare 
and development program is contrary to his or her religious 
beliefs 

2. A child with a medical problem which, according to the statement 
of a physician,' prohibits the required immunizations, temporarily 
or permanently (However, whenever there is good cause to 
believe that a child is suffering from a recognized contagious 

or infectious disease, the child shall be temporarily excluded 
from the program until the director, teacher, or nurse of the 
preschool program is satisfied that no contagious or infectious 
disease exists.) 
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Tuberculosis Clearance Requirement • 

Both paid and volunteer pfersonnel^ including participating parents 
working in the classrooms, must have either -a chest X-ray or a tuber- 
culin test of intermediate strength which is verified as negative* 
Documents verifying freedom from tuberculosis must be current (not to 
exceed four years), and records must be accessible for review by state 
personnel. When a tuberculin test result is positive, it should 1>e 
followed immediately by further testing. Persons with positive 
tuberculin and X-ray results must be excluded from the classroom until 
they have been referred and a physician has verified negative test 
results. (See Education Code Section 49406*) 
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DESCRIPTION OF PRESCHOOL PROGRAMS 



Preschool programs covered by .these guidelines are part-day educa- 
tional programs for four-year-old children from low-income families. At 
least one of the child's parents is expected to participate in the 
classrc^om activities. Organizational aspects of the preschool program 
presented in this section are program planning, scope of daily activities, 
approaches to evaluation of chxldren's progress, and length' of program 
time. Health and safety matters are included in sections on health 
education^ first aid and emergencies, and nutrition. 

Planning the Program 

The basis of any successful program is adequate planning. Program 
planning begins with the assessment of the needs of the participants in 
relation to specific program goals. Long-range plans should be made in 
each program area. Short-term ojjjectives leading toward the program goals 
should be continually modified to mat;ch children's progress. Activities 
should be adjusted to meet individual needs. Ongoing evaluation should 
provide updated assessment information regarding program quality and 
compliance. The parents, community ,^ preschool advisory committee, and 
school staff should cooperatively develop the program and written plan. 

Further information oa planning processes and requirements can be 
found in the School Program Development Manual for Schools Funded Through 
the Consolidated Application (1982), available from the Consolidated 
Programs Division (CPD), and Child Development Program Quality Review 
(1982), available from the Office of Child Development (OCD). 

Daily Activities 

Each day's program should include appropriate activities In all 
developmental areas: physical, emotional, social, and intellectual. 
There should be a balance between indoor and outdoor experiences. A 
well-planned program incorporates the four-year-old's particular need for 
movement and verbalization. A nurturing environment should enable each 
child to develop positive attitudes and values. The range of activities 
throughout the session should vary from structured adult-directed to 
those that are chosen by the child and are self -directing and spontaneous. 

A schedule of daily activities should include, but not be limited 
to, opportunities for: ' 

1. Verbal communication and the effective use of language in all 
experiences 

2. Problem-solving skill development and concept formation 

3. >^Creative expression and aesthetic appreciation 

A. Experiences building knowledge in all curriculum areas 
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5. Perceptual training to develop d iscrinilnatory skills 

6. Development of a heajthy self-concept 

7. Experiences building knowledge of various cultures 

8. Peer interaction as well as interaction with adults 

9. Large-group, small-group, and individual experiences 

10. Body movement for both latge and fine motor development 

11. Practice of good health and safety habits 

12. Nutrition education bs well as meals or snacks 

EvaXuation of Children's Progress 
« 

Several methods are available to members of the instructional staff 
to encourage the systematic observation of children's behavior atfd the 
preparation of cumulative progress records. Informal evaluation of each 
child's devetlopment should be a daily activity. Formal testing, such as 
use of stani%rdized instruments, is not a state requirement. The most 
effective methods for recording progress should be determined and program 
changes made to meet individual needs. Regular conferences among all 
adults providing Instruction should be scheduled to share observations of 
individual child behavior. 

Parents should be invited to be part of such conferences. Reporting 
to parents regarding their children's progress should occur at Ip'ast 
twice a year. 

Program Length 

All programs should generally follow the attendance calendar of the 
school district. All CPD/OCD-f unded preschool classes within an agency's 
or district's Jurisdiction must operate for the same number of calendar 
days in the year^nd must maintain the ?ame number of hours in daily 
sessions. 

f * 

• No child may particip^ite in more than one preschool class session per 
day. 

• A preschool pt^ogram must provide class sessions of at least three houre 
per day. Home'^to-school transportation time is not considered class 
time . 

• Programs usually operate five days .per week, Monday through Friday. 
Optional activitiesf' such as field trips, may occur on week:ends or 
on holidays and may be counted as part of the program week. 

• Children should be enrolled for five days per week. 

17 
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• The funding level is ,ba8ed on a minimum of 175 days and three hours 
per day of operation during the program year. * When special circum- 
stances require adjustment, variations must be negotiated vrlth the 
State Department of Education. The funding level shall be reduced 
In proportion to any reduction In the number of service days, hours, 
or number of children served. 

Health Education 

Staff, parents, and volunteers should be trained to be alert 
to signs of a child's physical or emotional distress which may Indicate 
Illness or need for special attention. Upon each child's arrlyal , the 
administrator must provide for dally examination for signs of Illness. 
If trained by a public health nurse, staff members may do the dally 
screening and refer children with symptoms of Illness to the program 
nurse, If one Is available. Provisions must be made for the emergency 
Isolation of 111 children, for notifying parents when a child Is to be 
excluded from school because of Illness, and for transporting children to 
their homes or to a hospital In cases of emergency. Health education for 
staff, parents, and children Is an Integral part of the plan to help 
families achieve and maintain optimal health. 

Speech therapy for preschool children may be provided through school 
districts or offices of county superintendent of schools. Information on 
speech therapy may be obtained through the Office of Special Education, 
State Department of Education. 

First Aid and Emergencies J 

A first aid kit must be maintained ^nd k^pt readily available In a 
specific location Inaccessible to the children. Abl staff members; parents, 
and volunteers must know this location. At least one' paid staff will have 
completed an approved course In first aid procedures. Each site must have a 
written disaster plan. evacuation map must be posted In each classroom. 

See Appendix B for a sample disaster plan. All staff must understand these 
procedures. ^ 

Nutrition ^ ' 

All preschools are required to Include nutrition In their programs; the 
minimum requirement Is a mldsesslon snack. Within the limitations Imposed 
by the availability of funds, breakfast and/or lunches may be served. 
Preschool programs must adhere to all regulations regarding food handling 
and preparation. 

Operating agencies/districts may apply for child nutrition funds from 
the Office of Child Nutrition, State Department of Education. An outline ^ 
of food support programs for preschools Is available from that office upon 
request. When preschool programs are operated by school districts which 
offer a hat lunch program to students, arrangements can be made with the 
district food service department to provide meals for preschoolers. Menu 
Items shall be appropriate In portion, texture, ami nutritive value for 
preschool children. 
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Nutrition costs which are in excess of special food reimbursement 
may be budge^ted from State Preschool, ECIA Chapter 1, or State Compensatory 
Educat ion funds • ' 

Mealtimes provide for adequate nutrition and opportunities for 
learning. Serving of food family style is encouraged. EHiring the times 
for snacks or meals, opportunities are provided^ to: 

1. Provide language" experience. ' 

2. Build concepts in health, science , and matheraa tics. 

3. Broaden taste, smell, and visual awareness. 

4. Provide social interaction with adults and other children. 

5. Enrich children's knowledge of foods. 

6. Establish a pleasant environment. 

Instructional statf members and volunteers should sit with the children 
at meals or snacks. Freje lunch may be provided for a maximum of two volun^ 
teers who have been in ajttendance throughout the session and who participate 
with the childre/i in the meal experience. The preschool budget should 
reflect the cost of any such lunches. 

Preschool program administrators should refer to regulations and 
guidelines of the agency providing funds for nutjrition for additional 
information. 
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PARENT INVOLVEMENT IN PRESCHOOL PROGRAMS 

Parents should be involved in preschool programs through home visits, 
paront-teacher conferences, classroom participation, parent education, 
preschool advisory committees, f^nd various other kinds of parent ' meetings. 
Coordination of school and commtmity^ef forts including close communication 
further strengthens the services available to parents. 

Home Visits and Payent-Tea'cher Conferences . ' . • 

One aspect of home-school relationships is the informal visit by the 
teacher to the home of the child. Such visits prbvide staff with the 
opportunity to learn more about the child in the home environment and 
should be scheduled prior to or 'soon after enrollment. 

In the SLate Preschool Program, the State Compensatory Education * 
"Preschool Program and ECIA, Chapter^ 1, Preschool Program, teachers ^nd 
appropriate members of the instructional staff are expected to make 
regularly scheduled home visits. Released time may be budgeted to allow 
teaching personnel sufficleat time for these home visitations. 

Programs commingled with Head Start are required to have home visits 
in accordance with the Head Start requirement. 

The parent-teacher conference is another* part of home-school rela- 
tionships. An important purpose of -this conference is to include parents 
in the shared responsibility for the education of their children. The 
goals of the program as well as the individual progress of each child 
should be shared with that child's parents. These conferences should be 
held, regularly either at home or at the preschool site. 

Parents in the Preschool Classroom 

Evaluation studied indicate that children whose parents become 
involved in their education make substantially greater gains than do 
children whose parents do not participate. Therefore, parents or extended 
family members will be expected to participate regularly in the program 
and to attend parent meetings. If children are transported, transporta- 
tion service should also be extended to the parents when necessary and 
feasible. Cooperative arrangement* for care of younger children in the 
family and organized car pools will facilitate parent involvement and 
participation. Wh^n parents come to the preschool, their participation 
may range from observation to assigned tasks, depending on 'the program 
needs and the intei^sts of the individual parent.^ 

Parents who are unable to participate regularly in^tbe classroom are 
expected ro contribute in other ways, such as^ helping in the preparation o 
program materials at home or assisting with field trips. 
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Parent Education 

Regular parent education meetings planned cooperatively with parents 
should be held at least eight times a year. 

Meetings should : 

1. , Include topics suggested by the parents. ^ 

4 

2. Include discussions related to the preschool program goals. 

3. Be designed to give parents a better understanding of child growth 
and development. 

.4. Provide' parents with Information related to parenting skills. 

5. - Provide emotional support through Interaction with a peer group. 

6. Include occasional get-togethers such as family excursions or other 
evefits which offer socializing and enrichment experiences. 

Parents may Identify mutual special Interests aside from the matters 
of child rearing and education. Whenever possible, staff members should 
encourage and even asslstv In planning classes according to the express 
needs of the group, such as first aid, home management, or consumer educa- 
tion. Where groups of non-Engllsh-prof Iclent families are served, every 
effort should be made to arrange for English instruction and citizenship 
classes at the preschool site or at the -neighborhood school or center near 
the residences of the -Ifaml 1 les. Such classes may be organized under the 
existing adult education agency In the community. If these classes are not 
available under adult education or other community agencies, they must be 
financed through voluntary contributions or fund-raising actlvlt^ . Parents 
may voluntarily participate In or contribute to fund-ralslnf activities for 
their preschool, but they must not be required to do so. 

Preschool Advisory Committees 

A preschool advisory committee may be established at each site 
or dlstrlctwlde or agenrywide. Or both may be established. Representa- 
tion of preschool personnel on other district or site advisory committees 
is encouraged as a way of strengthening communication. 

Fifty-one percent of the members of any preschool advisory committee 
must be parents of children currently enrolled In the ECIA , Chapter I, 
State Compensatory Education, or State Preschool Program. The chairperson 
should preferably be a parent.^ The committees may Include representation 
from teachers,* aides, support personnel, administrators, community 
service agencies, and the community. The agency or district may choose 
to use an existing commit tee/ subcommittee that Includes adequate repre- 
sentation of parents and teachers of preschool children. 
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The preschool advisory committee may be Involved In advising the agency 
or district In the planning, development, operation, and evaluation of the 
prog;pam. It should meet a sufficient number of times (minimum of two) 
thro^hout the year to discharge Its responsibilities. ^ ^ 

Preschool programs funded with ECIA, Chapter 1, funds are reqiilred 
to design the preschool program 1^ consultation with parents of the 
preschool children. 

The California Education Code makes no provision for a dlstjrlct govern- 
ing board or a private agency board to delegate Its responsibility for the 
selection and assignment of personnel to a preschool advisory committee. It 
is possible, however, for school or agency boards to ask preschool advisory 
committees to: 

1. Help develop criteria for personnel selection. 

2. Review and recommend - the yearly budget. 

3. Assist In the development of the written preschool plan and/or 
program goals and philosophy. 

4. Participate In the ongoing program evaluation. 
Coordination of Efforts 

Regardless of the source of funds, the staff of the preschool program 
will be working primarily with low-Income families. Representatives of edu- 
cation, health, social services, and any other community organization which 
regularly offers services to families should plan together and coordinate 
their services to provide maximum benefits to these families. 

Social services way Include: ^ 

1. Counseling 

2. Assistance In securlrig the necessary medical and dental services 

3. Referral to other services 

Family and child records must be kept confidential. The use or dis- 
closure of all Information about the child and his or her family Is 
restricted to purposes directly connected with the administration of the 
program. Parental permission must be obtained prior to release of 
Information regarding children and their families. 

Communication with Schools and Community 

The preschool program for children and parents Is a part of the total 
education effort of the community. As such. It Is Important for the pre- 
school staff.^tp be aware of how their program relates to the kindergarten, 
primary, and upper grades. Good communication Bhould be established by 
the preschool staff with the schools which will be receiving the prefl'chool 
program children In subsequent classes. Activities should be planned 




throughout the school year to ensure an articulated program from preschool 
through kindergarten and the primary grades. Some of these activities 
might be cross-vlsltatlons l>]^the preschool and kindergarten teaching 
staff, participation of preschoolers in the elementary sch6ol holiday 
festivals, and orientation sessions for parents held by kindergarten and 
preschool staff as a Joint effort. V ^ 

Equally, Important is the need to promote a better understanding 
throughout the community of the goals, objectives, and activities of the 
preschool program. Such information should be readily available to commu- 
nity members. The agency or district must provide information to parents 
to enable them to make maximum use of community services and resources. 
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LOCAL AGENCY/DISTRICT APPLICATION, FISCAI^jl^ 
AND REPORTING PROCEDURES 



This section addresses various administrative responsibilities, such 
as the application process and requests for funds; locatioa of preschool 
sites; provision of transportation; requirements relating to nondiscrlmina- . 
tion and nonsecta'rianlsm; and standards for buildings, grounds, and equip- 
ment. Fiscal matters .^re presented relating to basic funding, commingled 
funding, adjustment of funding, reimbursement procedures, expenditure 
limits, apportionments for State Preschool Programs, accounting systems, 
enrollment records and attendance accounting, fiscal reporting, equipment 
inventories, and audits of records. Waiver procedures are also discussed. 

It is important that accurate records be maintained at the local 
level. These are useful for: 

Providing auditable records 

- Providing information to the Legislature and the State Department 
of Education as a basis for further planning to meet the needs of 
preschool children / 

- Providing information to the community regarding the benefits of 
the program ^ 

Application Process and Requests for Funds 

There are two processes for acquiring funds to operate preschool 
programs. School districts and agencies shall follow regulations in the 
California Administrative Code, Title 5, Division 5, Chapter 1, and/or other 
related federal and state instruction. 

• Consolidated Application Process 

Applications for a school district State Preschool Program, 
ECIiV> Chapter 1, or State* Compensatory Education Preschool 
Program are part of the "District Consolidated Application for 
Funds for Educational Programs," Form A-127D. 

Wri t ten preschool program plans are requi red for pre schools 
funded through the consolidated, application process. If the 
program operates at a school site where other funding sources 
require a plan, the preschool program description may be 
incorporated into the elementary school plan. 

A description of planning processes and plan requirements is 
included in the School Program Development Manual for Schools 
Funded Through the Consolidated Application ^ 
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Office of Child Development Process 



Private agencies, community collegesf, California state universi- 
ties, county superintendents of schools, and private universities 
enter Into local agreements with the Office of Child Development, 
State Department of /yEducat ion , to provide State Preschool programs. 

Location of Sites and Ttansportat ion 

t ' 

Programs should >e located in areas in which they are most needed 
and should be close to where children live to minimize transportation 
costs. When alternative sites are available for conducting i\ preschool 
educational program, priority shall be given to a site which facilitates 
racial integration. 

•Coordination of preschool transportation schedules and .routes with 
regular commuter service offered to elementary school pupils la strongly 
recommended. Education Code sections 39800 and 82300 state that "a govern- 
ing board may allow the transportation in school buses owned or operated by 
the district of preschool or nursery school pupils. No 'state reimbursement 
may be received by a district for the transportation of spch pupils." Reim- 
bursement may b^ m^de for special routes established to pick up preschool ^ 
children only. 

Special provisions should be arranged for children using bus trans- 
portation to ensure adult supervision at all times. Supervision of 
children at the location of their arrival and departure must be provided 
for their safety. 

VAien private transportation companies are used, at least three bids 
must be secured before a contract with the agenqy is made. These bids 
must be kept on file for audit purposes. The agency or distrUu must set 
up a procedure for accountability; for example, having the peroon respon- 
sible for a child sign it) the child when the child enters the bus and sign 
out the child when the child leaves the bus. 

Nondiscrimination and Nonsectar t an Requirements 

All preschool educational programs established in accordance with these 
guidelines sha^l be available to any child who is otherwise eligible, 
without regard to race, religion, or ethnic background. 

No preschool educational program may Include religious worship or 
instruction, nor may any funds be used for the general support of any 
private or church-related school system. 

Standards for Buildings, Grounds, and Equipment 

The State Department of Education has responsibility for determining 
the adequacy of buildings, grounds, and equipment for preschool programs 
funded through the Department. Now programs xsi/y not commence operation and 
operating programs may not change their locations until the Department of 
iucation has obtained fire safety clearance for the proposed site. All. 
)cal zoning code requirements must be met. 
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Licensing of each facility Is required except for those facilities 
ovmed by school districts that are functioning on school grounds. All 
physical facilities must comply with the California Administrative Code 
Title 22, Division 2. A copy of the laws and regulations contained 
therein has been furnished each agency and school district. Additional 
copies "^are available through the Office of Child Developrient or the 
Consolidated Programs Division, State Department of Education. 

Facilities must be m ^ntainod in an adequate state of rerialr to en- 
sure the maximum health and safety of th^„ children . An acceptlable level of 
cleanliness shall be maintained f o r the ^buildings , playground, equipment, 
and storage areas. Rooms must be tcept clean and outdoor areas inopected 
daily to remove any unsanitary or unsafe objects which might be detrimental 
to the health or safety of the children.^ Fences must be provided to ensure 
that children cannot go from the playground to an unprotected area. Although 
naptlm" Is not included in half-day schedules, clean, comfortable npace must 
be available for individual children who may need a brief rest period. 

Requests for State Preschool Funds 

Inquiries fcora school districts regarding the availability of state 
preschool funding (either expansion or Initial funding) should be sent to: 

State IX'partment of Educ at Ion 
Consolidated Programs Division 
721 Capitol Mall 
Sacramento, CA 95814 

Inquiries from all other agencies should be addressed to: 

Office of Child Development 
State Department of Education 
nOO - 5th Street 
Sacramento, CA 9 38U 

jasic Funding ^ 

Funding for State Preschool programs In OCD and CPD In maintained on 
a per capita basis as determined each year by the legislative Budget Act 
and the Superintendent of Public Instruction. Districts and agencies are 
Informed at the beginning of the school yei^r of their annual allocation. 
Funding: for ECIA, Chapter 1, and/or SCK )^reschool programs in CPD is part 
of the total allocation for the district froro such funding sources as 
applied for through the A-127D Consolidated Program Application. Funding 
for Office of Child Development agencies is established in the executed 
local agreements. The districts/agencies in OCD 'awarded funds receive a 
copy of "Funding Terms, and Conditions," which provides basic information 
for funded agencies. 

Funding Variations or C ommin g led Funding 

Many agencies and school districts receive funds from oeveral 
sources to provide a comprehensive preschool program. These agencies/ 
districts should coordinate the planning, operation, and evaluation of 
preschool programB, regardless of funding sources. They may choose to 
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maintain separate preschool classes according to funding source or to mix 
children whose education is supported from several funding sources if the 
latter results in ,a greater feconomy of funds and resources. Whether an 
agency receives funding from ode or several sources y equal services 
should be provided for all children. Careful cost accounting methods 
must be used to meet the reimbursement and audit requirements of the 
various funding agencies. All enrollment and attendance infornatiQn is 
to, be reported for commingled programs on OCD/CPD fiscal report forms. 

Specific, information regarding the funding sources and levels of fund- 
ing should be included in information disseminated about th6 program to 
parents and community. , 

Adjustment of Funding 

During the fiscal year, records will- be reviewed to identify those 
agencies/districts which have been unable to maintain maximum enrollment. 
Agencies/districts in which the average daily enrollment falls below the 
number of children they are required to serve my have their funds reduced 
proportionately. If funds are available', midyear adjustment by SDE may • 
provide a limited amount of one-time-only funding for new classes. 

« 

Reimbursement 

Reimbursement for State Preschool programs is based upon the number of 
days of operating actual -enrollment, actual attendance of children, and 
reimbursable expenditures. 

Reimbursement may not exceed actual costs, or the maximum contract 
amount, whichever is less. The a^pproved budget amount is the maximum amount 
which may be reimbursed for prog^ram ot)erati6n. When average dally atten- 
dance, including excused absences, falls below 93 pei;cent of ie . Jllment, 
reimbursement will be proportionately reduced to reflect the lower level of 
attendance. 

To \ie reimbursed for the approved amount, the agency or district must: 

1. Maintain the required average daily enrollment* 

2. Maintain an average daily attemianc^ of at least 93 percent of the 
average daily enrollment, i ^ 

3. Have net reimbursable expenditures equal to or in excess of 
maximum reimbursable amount. 

Reimbursement for ECIA, Chapter 1; and/or State Compensatory Education 
programs is not calculated in relation to enrollment and attendance. Fiscal 
reports must be submitted to the State Department of Education as required. 

Reimbursements will not be allowed for the general support of any 
private or sectarian school system, nor for the purchase of sites or 
buildings. 

Transportation for field trips which are pkrt of the planned program 
an allowable budget expense. 
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Prior approval by the State Departmeht of Education is required when 
capital outlay expenditures of $500 or more per item are planned. 

Project directors should forward the appropriate capital outlay justi- 
fication form to their assigned State Department of Education consultant 
to receive authorization for, such expenditures. (See Appendix C for CPD 
projects. Those in OCD use Form CD-7701, "State Preschool Waiver Request, 
found in Appendix D.) 

Some equipment may be secured at low coat through the Surplus Property 
Offide State Department of Education. Warehouses are located at 140 
commerce Circle, Sacramento, and at 2325 Moore Avenue in Fullerton. 

The program must be operated as desc*f|ed in the approved application 
or local agreement. The State Department Education must be notified of 
a^y changes in location, project director, the number of children served, 
length of session, or days of operation. 

Expenditure Limits for All Programs 

Approval for exceptions shall be secured in writing before the 
expenditure is made . The following limits are established:, 

1. capital outlay/instructional equipment may not cost in excess o* 
$500 per item. . > 

2 Reasonable and prudent rental costs aife allowable for class- 

ro^ms not owned by agency or district. The nonavailability of space 
in elementary schoolW should, be verified beforfe facilities are 
* leased or rented. 

3 Funds may be allowed for site maintenance, but major building repairs 
" . are the responsibility of the owner of the facility. 

A Private ager^cies operating State Preschool programs may be compensated 
for tie use of buildings, capital Improvements, aiui equipment through 
use or depreciation allowance. 

5. All subcontracts in excess of five thousand dollars ($5,000) must 

■ be submitted to the State Department of Education for prior written 
approval. 

6. If an indirect cost rate is used, the agency funded through OCD nmy 
claim a rate of up to 8 percent. School districts and county of ficed 
of education funded through OCD shall apply a rate not to exceed 
their state indirect cost rate approved by the Local Assistance 
Bureau (LAB). Other agencies funded through OCD must apply to OCD 
for^n approved rate. School districts funded through CPD may claim 
their approved rate as established for state compensatory education 
programs: The rate is applied to budget categories 1000-5000 only. 
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7., Agencies/districts shall abide by State Board of Control rules and 
" regulations for travel and per diem expenses. Any out-of-state travel 
expenses shall be a nonreimbursable cost unless prior written approval 
is secured from SDE* 

8. Agency or district administration is expected to provide for supervi- 
sion of the instructional program with adequate personnel and related ^ 
staff services to facilitate attainment of the program objectives. 
Private agencies may utilize a reasonable percentage of preschool funds 
for this purpose. School districts may utilize centralized services 
funds; such expenditures should be reasonable and prudent and' must be 
described in the written program. , ' 

In addition to the above limits, Office of Child Development programs 
■ust adhere to the requirements of the local agreement and funding terms and 
conditions. 

Apportionments for State Preschool Programs 

Each agency and school district is placed on an apportionment schedule 
for state preschool funds. The first Apportionment is sent in September. 
Apportibments are forwarded unless the required fiscal reports have not been 
received by the due date and/or an analysis of these reports demonstrates 
that the maximum reimbursable amount will not be earned. Agencies/districts 
in OCD must have on file a fully executed local agreement. 

ECIA, Chapter 1, and SCE monies are distributed to school districts 1^ 
ten monthly apportionments* The first apportionment in October amounts to 
20 percent for September and October. Subsequent monthly apportlofiments 
equal 10 percent of the entitlement. 

Accounting System 

Each applicant agency or district must maintain an auditable accounting 
system which provides information about income and expenditures. Account- 
ing records must provide for the separation of funds when more than one 
source ^ of funds is used. 

All records of income and expetidlturea must be maintained in accordance 
with budget categories contained in the current edition of the California 
School Accounting Manual , California State Department of Education. 

When accounting services require additional personnel, costs will be 
allowed to the extent they are incurred specifically for the preschool 
program* 

Enrollment Records and Attendance Accounting 

The agency should retain in its files, as a primary source document for 
audit purposes, one copy of the certified enrollment application form for 
each child enrolled during the program year. 
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Children must be clearly Identified according to the funding source 
providing services^ to them. The attendance records of children enrolled in 
the State Preschool Program should be kept separate from those of children 
who are enrolled through other preschool funding, even though the children 
may be in the same fclassroom. 

Each agency must maintain an attendance register for each class as a 
primary soutce document for audit purposes. A code for marking presence,, 
excused absence, and unexcused r,bsence must be used consistently throughout 
each program. The attendance document must contain thie teacher's original 
signature and a statement of verification by the teacher (see sample regis-" 
ter. Appendix E). Parents or their designated persons are required to sign 
in and sign out each child daily, noting time of arrival and departure. 
Initials may be used in lieu of the total signature- 

A staff member must be in contact with parents to verify the reason 
for all absences, exc-sed or unexcused. The reason for the absence must be 
documented, signed by the contact person , and kept on file. A child is in 
attendance when he or she is present in the program or is considered excused. 
Reimbursement for excused absences may be claimed when the absence is due to 
the following: * 

1. Illness of the child 

2. Illness of the parent 

3. Quarantine 
* 

4. Family emergency requiring the parent and therefore the child, 
to travel away from home 

5. Time spent away from hom^ with a parent or other relative, as 
required by a court of law or that is in the clear interests of 
the child 

Documents used to verify excused absence (statements signed by either a 
a parent, staff member, or a doctor) must be maintained by the agency for 
audit purposes. Absence for reasons other than the above or any absence not 
verified shall be considered UNEXCUSED. If partial classes are held to fa- 
cilitate screening or for o'rientation procedures, children not in attendance* 
are considered UNEXCUSED. 

The decision to drop a child from the program because of lack of atten^ 
dance should be based on written local policies and procedures and should be 
reached only after a meeting of the parents, child's teacher, and other 
appropriate staff. The parent(s) must be given a Notice of Action, which 
provides information regarding appeal procedures. 

Fiscal Reporting 

Each agency/district shall maintain enrollment records for each 
child, keep records of attendance, maintain an up-to-date inventory of 
equipment, maintain an accounting system for income and expenditures. 
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prepare and submit required fiscal reports to the Department of Education, 
and maintain other record^ as required for audit 'purposes. The State 
Preschool Eteport is to be submitted to the Office of Child Development 
for all programs, including those state preschool programs funded through 
the Consolidated Application process. 

A sample report form is included in Appendix F. 

Equipient Inventory 

An inventory of equipment must be 'maintained and kept up-to-date, 
available to auditors, and easily accessible for on-site program reviewers. 
The inventory must contain information about the type of equipment, date of 
purchase, cost, present condition Jlocation, and disposition. A samplt 
inventory is included in Appendix ^5. 

All furniture and equipment must be labeled with date of purchase and 
program funding source. Ownership and title to equipment purchased with 
state, Chapter 1, and/or SCE preschool funds is retained by the state in, 
all Instances, unless specifically waived by the California Department of 
Education. When a program is terminated , preschool equipment may be trans- 
ferred by the state to another agency/district receiving the preschool 
program operation responsibility. A manual on equipment control may 
be requested from the Department of Education. 

Audits of Records 

Each applicant agency* must maintain adequate records for audit purpoaea. 
For school districts, regular district audits are acceptable if all recom- 
mended audit items are reviewed. A proportionate share of the audit costs 
may be paid from State Prcjschool funds. Agencies which are not school dis- 
tricts should budget a reasonable sum to cover the cost of the required 
independent audit. The audit shall be made by a certified public accountant 
or a public accountant licensed by the State Board of Accountancy and shall 
conform to the most recent " edition of the State Department of Education 
publication entitled Audit Guide for Auditors of Chi ld Development 
Programs Operated by Private > Private Nonprofit, and Public Agencies . 

Waiver Procedure 

When necessary, an agency or district operating a state preschool 
program may apply to the State Department of Education for a waiver of one 
or more sections of the preschool guidelines. The district or agency ahall 
specify the particular conditions ^ich neceasitate the waiver request and 
shall describe how the lack of such a waiver would prevent the implementation 
of the preschool educational program. 

All agencies contracting with the Office of Child Development may 
use the "State Preschool Waiver Request," Form CD-7701 (Appendix D). 
School districts funded through the Consolidated Programs Division should 
use the "Waiver Request," Form A-127W (Appendix I) and refer for instruc- 
tions to Department of Education publication entitled Waiver Request 
Handbook for Consolidated Programs . 

Waivers for licensing requirements should be prepared on the appro- 
priate form (Appendix H) and should be sent to the Licensing Unit, Office 
of Child Development, State Department of Education. 
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PERSONNEL AND STAFFING 

The preschool educational program must provide for adequate personnel 
and related staff support services which permit the attainment of the 
program's objectives. 

gtaff Requirements 

Teachers must hold credentials or permits issued by the Commlssi9n for - 
Teacher Preparation and Licensing (Appendix J).^ Persons who supervise more 
than one teacher must have a child development supervisor's permit or equiv- 
alent administrative qualifications. Every effort must be made to recruit 
personnel who are competent in all phases of preschool education, including 
parent education. Specialized staff may be employed under contract or for 
part-time' assignments as- necessary . 

'"■\ 

If the on-site director is also the head teacher, director qualifica-. 
tions must be met and a written plan for delegation of responsibilities must 
be on file. (Refer to Title 22, Sections 31201, 31202.) 

Children should have opportunities for rewarding relationships with men 
and women who represent our multicultural and multiracial society. All 
levels of the staff should reflect the ethnic composition of the community 
to the extent possible. 

The agency responsible for the administration and/or the operation oP^a 
preschool program may not discriminate against any employee or applicant for 
employment because of race, color, religion, ancestry, sex, age, national 
origin, or physical handicap. 

Staff Ratios and Class Size 

A daily class of 15 to 20 children with one paid teacher is required 
for State Preschool Programs. Enrollment of 15 children is acceptable for 
classes in which State Preschool and Head Start children are commingled. 
Waiting lists must be maintained so that class vacancies can be quickly 
filled. To compensate for absences, overenrollment of one or two children 
per class is permitted. The capacity for fire clearance must be adhered .to 
at all .times. 

The required ratio of one adult for each five children must be main- 
tained Parents should be expected to assist in the classroom; community 
volunteers may be used; other adults paid through another funding source may 
be used. Orientation and ongoing in-service training must be prdvided all 
volunteers. All volunteers and students shall serve under the direction of 
the director, teacher, and/or other ataff in charge. 

The employment of paid instructional staff should not supplant the 
involvement of parents or volunteers. If sufficient competent parent 
participants and volunteers cannot be recruited, one classroom assistant/ 
aide may be budgeted for each class. 
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For these guidelines an adult Is defined as a person fifteen years of 
age or older. Persons under fifteen years of age are encouraged to partici- 
pate In the program, but they are not counted as part of the adult^child 
ratio. In-service training should be an Integral part of any tutorial 
program. 

Aides attending severely handicapped children may not be counted In the 
adult-child ratio. 

Employment Priorities 

Parent volunteers who show an aptitude fo;r working %ilth young children 
should be hired as assistants to the extent that their employment is fea^ 
ible. They should be encouraged to enroll in appropriate classes to improve 
their vork skills^ A plan for continuing education for Interested employees 
should be worked out in cooperation with the local education programs, 
Infomatlon should be given to these employees about supplements to family 
Income for the costs of child care, transportation, and tiiltlon which are 
available in some counties to low-income adults or welfare recipients who 
enroll in an Approved training or education program,^ 

• 

In-Service Training 

All program staff, paid assistants, parents » tutors, and community 
volunteers are required to take part in a program of in-service training. 

In designing a staff development program, the agency ahould consider 
the needs, duties, prior training, and education of all staff members, 
including parent? and volunteers, Preservice training programs should be 
developed for inexperienced staff or volunteers, separate from thosie planned 
for experience staff members. Orientation sessions should precede actual 
classroom* assistance and participation. If cross-age tutors are involved 
with preschool, appropriate training to work with four-year-olds should be 
provided. In-service training programs should emphasize the mutual and 
complementary roles of all staff in the education of the child. Specially 
designed training sessions should -be provided for teachers and aides 
together. 

Every effort should be made to coordinate staff development activities 
with those of other coitounlty agencies, professional organizations, or other 
child development programs which offer cooperative in-service training 
within the program's geographic area. 

State Preschool Career Incentive Grant 

Limited State Preschool Career Incentive Grant funds are available for 
stat« preschool prog^ram teachers and aides enrolled in programs leading 
toward full credentlallng. A separate application is required^. For current 
Information, contact the State Department of Education consultant assigned 
to your preschool program. 
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California Strttc Oopart|>ent of Education 
Office of Child Development 
CD-2712 (9/82) 



APPENDIX A 



r-- C0WID€NTIAL 
Application for CnroUniant In Stata 
Preschool Progrwi 

Note: The California State Preachool Proqrtiffl reqiiirea a 
formal appluMU«>M nnd eligibility determination 
procaaa for progrnm participation. 



I. Family Information 



(Last } 



(first ) 



i For arrice iine UnlY 



"I Incoma eligible (^^Q fee) 



4 t^| LES/NCS 



I I Above age 



i l' \ Handicapped I 1 Below age 
II I Othar 

, . . ' 

I Agency/dittlr i c 1 

I Vendor number /CDS number 



(Middle) 



IVerified hy: 

I 1^1 Birth certificate 1 I Baptiamul certificate I I Other 



""KjTKf^V o( cj\j.iii1iiin^a narii' r 
vLa-it; (First) 




I 4}. rather or gu«icdian'9 nonet : 

I (Laot) (First) 

^ 

Uip code) I Add re 08 \.bt reet) 



(Middle) 



1 " 



Lmployer 
Addreafj 



(Hidf^le) 



Trnyr 



^Zip code) 



TT TrlepV>f ~ (Homo) vWoTCT 



~1 Puoit ion 

t 
1 



Telephony (Home) 



T. -NamV and Ulrphone number of poraon^o} I'o contact in caae oF emorgencv and the Fanily cannol be r*»acWo: 
(NvwtM) (Talephone number) 

r'anff lrlf?pKone or per 'iont o ) oTher than parents or guardians to whom the child may be releii«e<rr Thr child wiU ^ 

fX)t bp rpl»'.ised to any othr'r p«truonCo) than thofjt* 'Jo deoiqn«ted 



vNnpp ) 



\ V 1 ephone niimbe r ? 



M. Income Reaourcos of family 



A. Number of fnmily members I R. Sourcea , 

I 

1 C"! Employment I \ AFDC - I I SSI/SSP t I Other 



T. — Crou-i miin!hly income /rum nil ^uurcesr AUach verification. Repf)rt tolnl monthly Family 
inctfTp from til ooijrci's. fm seasonal workera, mt)nthly incoma la comoutad by averaain^ total grv)fis income received 
during^ the previous 12 months. _^ p - — ■ 



III. Health and Imnunlzation<3 



A. The following immunizations are required prior to adaisaion of child into praachool (unleaa contrary to religioun 
t>ifliefs of parent): 



Inmuni zat^i>n 


Dal* 




Immunization Da*e 


1 1 Diphtheria 






1 1 Tatamja 


1 1 Whooping Cough 






j 1 Mumps 


1 1 Pol lomyel itla 
■ R_L _ — -^x^L. . r — . — T 1 _ _i ; 






|~^| Measles 

(rKtMViM.llk mnd diaabililv orevention fundn nra avallabla 



for childran enrolled in state preochool funded programa. Hadl Cal funds are available during the summer montha for 

best oF my knowledge that the above atatemenls ara trua. I underatand that I have the right to 
appaal denial of my ragueat for aarvices! Parent signatura 



1?. Hral 


day of anrollment 

/ / 


— 1^ — 


1 Laat day of anroliment 

1 














> 


TTT iqnnry rwpriGBniativw 


lit la 




Ulil.fl 
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I APPENDIX B I 
• • DISASTER PLAN SAMPLE 

A. The Licensee or Administrator of this facility responsible for the development 
and review of this plan and the Instruction of all staff and residents concern- 
ing this plan Is , 

(Name and Title} 



who may be reached at 

(Area Code and Telephone No.j 



ERIC 



B. In the event of an earthquake ; 

1. Do not attempt to leave the building (many Injuries occur when people are 
entering or leaving the building). 

2. Sit or stand against an Inside wall or Insi^doonnay. or take cover under 
a table or desk (In case the celling shouldVwlT). 

3. Stay away from anything that could topple over. 

4. Stay away from windows or outside doors. 

5. Stay away from overhead electric wires, poles, or cornices of tall build- 
ings. 

C. In^the event of a fire In or about the structure : 

1. Get everyone out of the facility. 

2. Follow pre-arranged escape routes (minimum of two). 

3. If you are caught In smoke, crawl out (heat and gases can kill you after a 
few breaths). 

4. Test closed doors with your hand. If they are hot, follow an alternative 
escape route. 

5. Meet at a pre-arranged place (use same place for ctvery rehearsal). 

6. Account for everybody. 

7. Do not let anyone return to the burning facility. 

8. Call the Fire Dcpartjnent. 

D. In the event of a flood ; 

1. If you are Instructed by local authorities to evacuate, because of flood 
dangers, do so, following their instructions. 

2. If local authorities are not present and you determine that there is a 
need to evacuate, do so as quickly as possible, taking with you an ade- 
quate first aid kit and blanket. 

3. If evacuation requires leaving in more than one group, meet at a pre- 
arranged place. 

/ 
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Disaster Plan Sample (Cont.) 



E. In the event of a nuclear accident; 



1. Follow the Instuctlons of local disaster authorities In noving clients to 
a radiation-protected area. If such an area Is owned or maintained for 
the exclusive use of the facility, be sure that It has been stocked with 
' food and water. 

F. In the event of explosions and chemical accidents or spills; 

1. Follow the instructions of locaV authorities. Because such ewergencles 
often require evacuation, efforts should be made to assure that children 
will be as safe and comfortable as possible while away from the facility. 
This- means, among other things, that care must be taken to keep children 
warm and dry. 

G. Evacuation routes and emergency phone numbers: 

(On the floor plan, show at least two escape routes with exits. In addition, 
show where to turn off gas, electricity, water, and where t6 meet after 
evacuating.) 



ERIC iV24/a2 . 



NOTE: This js-only a sample. 

Draw your own floor plan. 



EVACUATION PLAN 
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CHILDREN'S 
BATHROOM 



STAFF 1 
RESTROOM -■ 



CLASS AREA 



STAFF 
LOUNGE 



OFFICE 



t 

I— 
I 

I 



'KITCHEN 



3|C AREAS WHERE CAS, WATER. 
ElECTRICITY ARE TURNED OFF 



STREET BOUNDARY 



* * * 



CLASS ROOM 



SIDE YARD 







CLASS ROOM 



YARD 



I 
I 



• FIRE DEPARTMENT 

• CITY POLICE 

• SHERIFF'S DEPARTMENT 

• AMBULANCE 

• DOCTOR 



EMERGENCY TELEPHONE NUMBERS 

• F^OSPITAL 

• RED CROSS 

" • COUNTY EMERGENCY 

SERVICES/ CIVIC DEFENSE 



STATE OFFICE OF 

LMFRGENCY SERVICES (916) 421-4990 
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C^^mia State Department of Education 
721 C^itol Ktoll 
Sacramento, OA 9(6 U 



SCHOOL PLAN FOR CONSOLIDATED PROGRAMS 



CAPITAL OUTLAY AND EQUIPMENT 



I 



I I I I 



I I I I I I 



County District 



School code 



School 



(See the reverse of this page for instructions,) 



Object of 
expenditure 
ncfTt>er 
(A) 



Description of item of expenditure 

(B) 



Funding 
source 
(C) 



Justification in terms of student 
or proqram need 

(D) . 



NuTiber 
of units 
(E) 
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f>age31(tMSt be conpletcd If the total amount budgeted fron all 
fUKling sourcei for capital outlay and equipment is $5,00d or Jmore. 
Note that If budget modifications are made during the year which brings 
^ the total fbr the year, to $5>000 or rrore^ page 7 must then be sviamltted 
at that time wxJ must Include all capital outlay and equipment Items 
fot the year. 

Column A >^ 

In colunn A Identify the object of expenditure category '^(^lOO, 
i200» 6410» or 6490) for each planned purchase. Use the 1980 

edition of the California School Accounting Manual for identification 
of categories. 

Colutr B 

In coluwt B briefly describe each item of expenditure. 

Col um C ' 

w - ■ 

Identify in co1ut»i C the funding source from iifhich funds will ^ 
used to purchase the itati. Use the list of abbreviations in the In- 
structions for page 9 (ECIA, Ch.l'j SCt; SI*, and w forth). If an Item 



4i 




is to be purchased with fyjndt from more than ohe funding' source, 
indlcatV in this colunn how much will be spent frafn each funding 

jSOutce^ } 

CbluTD D 

colunn 0 identify the program area In which the item of expen- 
dlture will be usfed, and explain (Justify) how the item is necessary 
for the operation of the program planned for that area. A reference to 
the appropriate part (please give page nunber or conponent) of the 
planned progran will be sufficient If the program description makes it 
clear how the item is necessary fpr the planned program. 

' Cplunn £ _ ^ 

Enter in cdluflh C the nunber of units to be purchased. 

r 

Goiumn r 

Enter in colunn F the total cost of the item. 

• . ■ J 
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California State Department of Education 

Of^^ of Child Development 

15(^bth Street 

Sacramento, CA 95814 

CD-7701 



STATE PRESCHOOL 
Waiver Request 



Y 



Instructions: Complete this form only if your agency is requesting to waive any requirement for the State 
Preschool Program , as described m the "Guidelines for State Preschool Programs," ° 



1 . Agency 



2. Cite the section to be waived; 
Education Code Section 



California Administrative Code, 
Title 5, Education, Section 



3. Describe briefly the requirement to be waived: 



Date 



State Department af Education 
Administrative Procedures Section 



Other (specify) 



4. State briefly why a waiver is considered essential to the implementation of the State Preschool Program: 



FOR DEPARTMENT OF EDUCATION USE ONLY 



Recommend: _ Approval. _ Denial 






SDE Consultant: 




Date 


Coijiments-: 

V 
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C«ilfornl« State 08p«rt»«nt of Education 

ornct or child ocvtLOPHtm 
cM2on (Rey. io-ai) 



APPENDIX E 



Aq«ncy 
I' Teacher 

Month 



ENROLMENT AND AlTENOANTl REGISTER 
FOR STATE PRESCHOOL PROGRAMS 



CtRTiriCATION 

To the b«9t of my knowledge and belief this Register hii3 been kept 
aa required by law and in accordarye with the instructions of the 
Super in tend on t of Public Inot ruction, 

I 

I (Sinned) 



Director, teacher, or autnorired employee 



1^ 



Nawe of ^upil 



1 I I t t 

!m!t!wIt1f 



M 



! tt I I n II I I ! ! !! ! 



WiTirllMillwiTiF 



wiTlrllMlTlW T 



I I I 
I 



Fj 



Days I Daya 

of ' I of 

enroll- f atten- 

ment | danca 



Ramarka 



TT 



TT 



TTT 



1 II I I 
I II I I 



TT 



2| 



51 



TT 
I I 



TTT 
II I 



M l I I 
II 



M ill 
II 



I II I 
f II 



Mill 
I 



A| 



TTT 



II I M 
I I " 



TTT 



rr 



r I I 
I 11 I I 



TTTT 
Ml 



TTT 



6\ 



I I I I I 



71 



Bl 



TT 



MM I 
III I I 



II I I I 



TTT 
I I I 



91 



101 



TTT 



TTT 
II 



MM I ^ 
III I M 



. TTTT 
I II I 



T 



n M I 
III 



rm 
II I I 



TTT 

Mi 



II I 



TTT 

II ' 



III II Mi 



t5| 



TTT 



141 



TTT 



TTT 



TTT 
II 



"TTT . 
I II I 



TT 



TTTT 



iM 



TTT 



TTT 



TTT 



TTTT 
II 



II I I 



TTT 



TTTT 



rrT 



TTT 
I II 



TTT 



TTT 

II ■ 



TTTT 
II 



TTT 



-[rn 



Mill 



20 



TTT 



21 



221 



TTT 
il I 



MM II Mi 
J IM II I n 



TT 



TTT 



T 



TTTT 



III I M 



TTTT 



TTT 
I 



TT 



2A| I 



TTT 



TT 



TTT 



TTT 
II 



M III 
I i II 1 



MM 1 
II 



TTTT 
I II 1 



(9 Abaent Excuaed 

A Absent Unaxcused 

t First day of enrollment 

1 Last day of enrollment 



TOTALi IJ_ 
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INSTRUCTIONS FOR USING FORM CD-8200, ENROLLMENT 
AND ATTENDANCE REGISTER FOR STATE PRESCHOOL PROGRAMS 

fhc Enrollaent and Attendance Register for State Prechool Programs is the 
docuMDnt on which enrollment and attendance data are recorded. As such» it is 
A source document upon which reimbursement of programs is based. All agencies/ 
districts must maintain this Register or a similar document containing the same 
information. The RegJ.ster will contain data for each month of operation and 
K^st be completed in its entirety and signed by an authorized representative. 

Identification of Document 

l^rovide the name of the agency » teacher » and month. 
Ikys of Operation 

Use one Register (or more if needed) for each calendar month. Write in the date 
ebove each day the program will operate that month. Do not write the date above 
those days the program will not operat^e; this will facilitate the counting of 
days of operation and child days of enrollment at the end of the month. 

6nrol}.ment 

Indicate a child's first day of enrollment in the program by writing the letter 
*E* on the-first day the child is enrolled. Line out all days preceding the 
date of enrollment. 

Withdrawal M 

tbdicate a child's last day of enrollment in the program by writing the letter^ 
'•L* on the last day of the child's enrollment. Line out ^11 subsequent dates. 

Attendance 

When an enrolled child is present for any portion of a day, make no mark in the 
box for that child for that day. When an enrolled child is absent (i.e., is not 
jftresent at all), write the letter "A" in the box for that child for that day. 
If the absence is determined to be excused, and documented as such , the letter 
^•A" should be circle^. 

6ays of Enrollment 

Count the d^ys on which the child was enrolled in the program for the month, 
including days present , absent excused , and absent unexcuaed . Enter the number 
Of days in the column marked "Days of Enrollment." 

Pays of Attendance ^ 

Count the days on which the child was present or absent excused . Write this 
hornber in the column marked "^Days of Attendance.** 

Record Retention 

the Enrollment and Attendance Register must be retained for a minimum of three- 
(3) fiscal years for audit purposes. If an audit is in progress at the expira- 
tion of the three-year period^ the Register must be maintained until the audit 
^la completed. 
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CAlfPOIMM STA^ DC^AtTMtNT OT lOUCATlON 
Offid or CMIlP DCVflOrMfNT 



FISCAL REPORT FOR STATE 
PRESC;H001 PROGRAMS 

CSMO\ (•/■)) 
SUlMtT TO: 



NOTE H«tum oHginol and 7 copitj (Seporote If^rmt imitt b« 
. Mibmrnvd for progromi wilh Mporot* cont.-octi.) 



APPENDIX F 



Cf^llFOWNIA STATt DEPARTMENT Of EDUCATION 

OFFICE OF CHIIO DEVELOPMENT 
IdOO 3TH STtEET - 3RD FlOOR 
SACiHAMENTO. CA 938U 


tf»Otr FHI MONTH Oi 








198..^.,^ 












PROJEO 


NUMBER 




























1 


HAi HAMI 0» CONTIACIMC AC(NCT 0» STHCOI OUTIlCt « 


COtAiATAKT 









OAfl 


► 












nitfHONi 

{ ) 


OAH 







SECTION I - STATE PRESCHOOL CERTIFIED CHILDREN (5«# r»v«nr lor inrtrwetioni) 



1 


CCXUMN 1 




^ COIUMN 3 


MiOt KiKX> 


COiUMN 7 ^ 

CUM£NT 
PCRIOO 1 


CUMUlATIVf«-> 
ffSCAl VCAR 
(C«l 1 + 
C«l 2) 


A . Oayt of •nrollmcnt for ftottf prctcKool c«rtifi«d duldr«n 








i. Doyi of operation ^ ^ 








C. Doyt of Anmndmncm ^ 








D ~ Nvmb«r of ttot* pf«tchool certified children •nroJUd 









E. Er^rollment on loit day of current 
r#portir>o period 



F. AveroQt doily enf llmeM 



A.C^ 



0Mm 4mf% m 

n 6 



torviMOiT __ _ 

•(1m 1,«Mit.C«L3) <2> 



lOUAlS 



\ 



G. Percent #1 Attendonce to Enrollment 



3» a> 



• I. IM. 



SECTION II ~ NON^RTIFIED CHILDREN 







CCXUMN' 1 


COIUMN 9 


COIUMN 3 


COMPLHE THIS SEOION ONLY IF APPUCAILE 

(MI ■PVtiSI K)« INSTiUCnONS) 
H no non-certilwd children ore enrolled iTlhe proorM<i) 
cowered by lh«i repoft. check bo« to the rvght ond gm on 
99 Section III 


□ 


cuMMunvc. 
M»OK niloo 

(Gel 3 


CUtMNfT 
PCRtOO 


CUMUUTfVt^ 
FtSCAl YtAR 
(CeL 1 4 
Cel. 2) 


A. Doyi of enrollment for noA-certified children 








i. Number o4 nofv<ertified children enrolled 










• C. Parent fee« for non-certified children 


1 


1 


s 
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WhH% and How It the Report Submitted? 

Th« submission of this report is a responsibility of the contracting agency or school district. The principal 
administrative officer may delegate responsibility for completion of the report to staff members, but the agency, 
board is responsible for the accurate and timely completion of the report. The agency desigriee must sign th^| 
raport and it must be received in Sacramento on or before the due date. Reports not received by the deadline will 
b# conn^ered delinquent, and the next apportionment may be delayed. 

INSTRUCTIONS 

S#etion l--State Preschool Certified Children t 

Report here only information about children who are receiving services provided by the California State Pre- 
SChobJ Program Repon all other children served m Section II. 

Psrt A: Days of Enrollment for State Preschool Certified Children 

A family IS considered to be enrolled in the State Preschool Program when the "Application for Enrollment in 
State- Preschool Program" or equivalent form is completed, information is verified, and forms are signed. In 
column 1, report the cumulative total days of enrollment by copying from column 3 of the preceding period's 
feport beginning with July 1 In column 2. report the total days Of enrollment lor the current reporting period. In 
column 3, report the total days of enrollment for the fiscal year by adding column 1 to column 2. 



P9rt B Days of Operation 

A day of operation is a day on which the agency or district provides state preschool classes for one orrnore of 
the enrolled children In column 1 . enter the cumulative prior period days of operation since July 1 (copy from 
column 3 of the preceding period s report) Column 2 should show the total days of operation in the current 
reporting period Column 3 is the K>tal of columns 1 and 2. 

Part C: Days of Attendance 

A child IS in attendance when he or she is present the program for any part of a day or when he or she is 
absent because of illness of the child, illness of the parent, quarantine; family emergency requiring the parent 
and therefore the child to travel away from home, or time spent with a parent or other relative as required by a 
court of law or that is in the clear best interests of the child. 

Column 1 IS copied from column 3 of the prior period report beginning July 1. Column 2 should show th^^r 
days of attendance generated m the current rc'porting period Column 3 is the total of column 1 plus column 2. 

Pan D: Number of State Preschool Certified Children Enrolled 

Column 1 is the cumulative number of certified childrei| enrolled in the program beginning July 1 Copy this 
number from column 3 o' li.e preceding period's report. In column 2. report the numbe'' lew children 
enrolled during the curreni reporting period In column 3. report the cumulative number of certified children 
served during the program year-to date by adding columns 1 and 2. 

Pan E. Enrollment on Last Day of Current Reponing Penod 

Report the total number of certified children enrolled on the last day of the current reporting period. 

Part F: Average Daily Enrollment 

Complete the computation by inserting the totals referenced in the formula. The result is the program's 
actual average daily enrollment from July 1 through the end of the currenj; reporting period If this figure does 
not equal or exceed the average daily enrollment requirement as stated in the agency contract or consolidated 
application with the State Department of Education, reimbursement may be reduced. 

Pan G: Percent of Attendance to Enrollment , 

Complete the computation by inserting the figures referenced in the formula. The result isnhe program's 
actual percent of attendance to enrollment. If this figure does not equal 93 percent or more, reimbursement 
may be reduced. 

Section 11— Noncartified Children 

Report here all children who are not supported by State Preschool funds but are commgled with children 
reported in Section I This category may include children supported by Title I funds. Head Start funds, and/or oth«r 
funding sources including parent fees. 

Pan A: Days of Enrollment for Noncertified Children 
Complete in the same manner as Section I, Part A. 
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Contirmetf 



nSCAl ■EPORT FOR STATE 
MESCHOOL PKOGRAAAS 

CMX)1 p9 2 (S/St) 





19ft 


PROJECT NUM8ER 










1 





















SECTION 111 - REVENUE (Set n:y9nm tor imtivctioni) 



A RESTRICTED INCOME (Progrom) 
food Substrfy 



Non-Food Atttttoncc 



Meod Stort Fundj 
ESE A Trt U I lundt 
0»Ker (^Sp«cifY) 



TOTAl RESTRICTED INCOME (Proqrom) 



B RESTRICTED INCOME (Other) 
Building fond 



Other (Spicily) 



TOTAl RESTRICTED INCOME fOtK»0 



COiUMN t 



CUMUUTIVI— 

mcM nntco 



C lOCAl INCOME. NONRESTRICTED 



SECTION IV - EXPENSES (S»e r^n« lor in»tnjclK»n») 



REIMBURSABLE EXPENSES 
1000 Certilicd iolone* 



2000 Clowiftfrd toloriet 



3000 Emc 



4000 ^ook^. luppliet, ond cqotprrXftt rtplo<efT>ent 



5000 Controct»d »ery»ccs, ond otbf op^rqtinq • xptn—t 
6000 Eqmp">«'>» i^fOQ'PfP r«loted) 



B DEPRECIATION OR USE ALLOWANCE 



sua TOTAL 



D Approv e d Indifct Cott Rot» „ — — — 
E Non re»rT>bur»obl» lnp9nf% 

6 1 00-6300 Non-r»trT>burtoble copitol outlqy 



% •! tent C 



OiK»r - Non rxmburtobU •Kpen^t (S— iwttfuctiont) 



TOTAL EXPENSES 



COIUMN 1 



cuRRern 

PCRIOO 



COIUMN 3 
CUMUlAtlVE — 
FISCAL HAR 



Commsrtfti. 
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mST^UCTIONS^ContifWd 

l^»rt 0: Number of Noncertified Children Enrolled 
Complete in the same manner as Section I. Part D. 

^ait C: Parent Fws for Noncertified Children j 

Report any fees collected for services to noncertified children [NOTE: This section is for reporting fees pftd 
for "private" or "full-cost" children, F unds provided by other programs, such as He^d Stan or Title I, should not 
be shown here but should be reported in Section ML below.) In column 1. report the cumulative total beginning 
July 1 by copying from column 3 of the precedmg period s report. In column 2. report the total fees collected in 
the current period Column 3 is the sum of columns 1 and 2. 

S#ctk>n III— Revenue 

Report Mil revenue f9r all facilities in which State Preschool-funded chldren are enrolled, including revenue 
frOm non-State Preschool portions of the program. 

Part A: Restricted income (Program) 

P9rt B Restricted Income (Other) 

Use these two parts to report all restricted revenue received for the operation of the progrom except funds 
from the State Department of Education Food subsidy should be reponed here 

Restricted income is that which is received for which the donor restricts the purpose(s) for which it may be 
used It IS considered to be restricted income (progrom) \i it is used to cover current reimbursable expenses It is 
considered lo be restricted income (other) if the donor limits its use to past or future obligations or to current 
nonreimbursable expense 

Part C Local Income. Nonrestricted 

Report here all revenue which is received without any restriction or specification of purpose by the donor 

Section IV— Expenses 

Report all expenses for all facilities m which State Preschool-funded children are enrolled, including expenses 
from non-State Prcschpol portions of the program 

Part A: Reimbursable Expenses 

Report all reimbursable expenses for the program Include accrued liabilities (but not encumbranf>ps) for the . 

period reported ^, ^ e^. . 

For column 1. copy each corrsponding line from column 3 of the preceding period s report begmnmg with 
July 1 Enter in column 2 !he totals from your accounting records for the current reporting period Column 3 is 
the sum of columns 1 and 2, „ 

Psrt B. Depreciation or use allowance 

For mformation on calculating the depreciation or use allowance, see "funding Terms^d Conditions'* 

'I 

Part C Subtotal 

Combine column totals for reimbursable expenses and deputation or use •llowance. 

Part D Approved Indirect Cost Rate 

Compote this amount only if you have prior approval from the Sttte Department of Education or from the U S 
Department of Health and Human Services (formerly HEW) and only if the indirect tost benefits the State 
Preschool Program. Note that an indirect cost rate may only be applied against the total reimbursable expenses 
(Section IV-C) 

^arf E: Nonreimbursable Enpenses 

Report here all ncnreimbursab/e ejipenses for the program. Include accrued liabilities (but not encumbran- 
CM) for the period reported , , . 

Capital outlay expenses are considered to be nonreimbursable unless they have received prior approval Dy 
the Slate Department of Education to be considered as reimbursable m category 6400 Other nonreimbursable 
expenses include but are not limited-to out-of-state travel and legal fees unlens approved m advance by the 
State Department of Education. 

CoftMMnta S#ction ) 

Ute thts SMce to provide any information which will assist the Office of Child DovelofJment to understarJ^ 
unusual circun\stances which are reflected in your report. Some items which you should explain are changes in 
tfava of ooeratidh variations in enrollment or attendance, delays m expenditures being reflected, and changes in 
cash flow. Une^plaM>«d variances from typical patterns of enrollment or expenses (or both) may result rn down 
v^ard apportiorjitT^ent adjustiMnta. 4q ^ 
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AGENCY 



VENDOR NO. ^ 
CENTER 



CENTER 
ADDRESS _ 

NOTE : 00 NOT REQUEST MORE THAN ONE WAIVER PER FORM. 



Title 22-Section 

r 



Al terndti plan to ml^et intent of regulation: 



Justification for waivirtg Title 22 regulation: 
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FOR OFFICIAL USE Ot4LY; 

Analyst RecoMMndatlon:-' Yes No 



Juitlflcitlon: 




X 



Nahalger's Racomnendatlon: 

I : 



Yes 



Ho 



JdSttiflcatlon: 



\ 
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California State Department of Education 
WAIVERS REQUEST forw A-127W (Rev. 10-80) 

r.Y. 



•1 original and two copies to: 
tralized Services Unit 
Department of Education 
721 Capitol Mall 
Sacramento, CA 95814 
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WAIVER 

REQUEST 



Appendix A 

COS number I I H I t I I I 

District/Co-op name 

Date of request 

District waiver number 

District Contact . 



5LC HON NUMBER i«peci^y) 

Q Education Code 

Title 5, California Adninistrative Code 

•Q Department ^administrative requirements 
(use the highest authority) 



TUmt Source 



Q School Improve- Q Miller-Unruh 
ment Program 

n Preschool 

□ EIA-SCE 

[J Other (specify) 
Q EIA-LES/NES . 



"oft 5bE USE only" 

Stamp date received: 



SDE waiver number: 



VtRbAIlM TEXT of law/regulation 



PROPOSED PLAN 




JUSlinCAIlON 



SCOPE 



SIGNATURES 



D ISTRICT BOARD APPROTa 
Date of district 
gov^ning board 
approval of waiver 
request - 



District level 



Q District in Cooperative 


Tirade span 
affected 




1 1 Specific schools 






























District/LEA represen- 
tative 



Chairperson, district 
advisory committee 



Chairperson, district 
bilingual education 
committee 



Chairperson, preschool 
adyirofy committee 



School level 



Chairperson, school site 
council 



Chairperson, school 
advisory committee 



Chairperson, bilingual 
advisory committee 



■ Cooperative Director 



50E USE ONLY 



ACTION TAKEN 
rn Approved 
□ Denied 
BY 

B State Board 
Department 

Date action taken 
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APPENDIX J 



Regulations of the Commission for Teacher 
Preparation and Licensing 



The new Title 5 Children's Center Permit Regula- 
t»<)ns went into effect on January I, 1979. The 
revised regulations represent a cajTipronjise between 
it ) 'he l^'vucs of quality and funding costs: (2) raising 
standards and lowering standards: (3) increasing early 
chifdhood/general education requirements and de- 
creasing general education requirements; and (4) 
requiring a Biichclor of Arts degree and not requiring 
a Bachelor of Arts degree. ^ 

Some of the specific changes in the regulations arc 
as follows 

L The new regulations include different types of 
permits: 

a. Instructional permit, which shall be cither an 
Emergency, Regular, or Life 

b. Supervision permit, which shall be Regular or 
Life. The old permit included the Instruc- 
tional permit and Supervision permit with 
Postponement of Requirements options only. 

2* The Regular Instructional permit now requires 
three components: ^ 

a. Twenty-four semester units of early child- 
hood education/child development course- 
work while the old regulations required 12 
semester hours in subject fields related to 
early childhood education. • 

b. An experience requirement which may be met 
in four different ways, but each re(|uires 
experience in'an instructional capacity. 

c. Sixteen diversified semester units in general 
education while the general education require- 
ments were not specifically defined under the 
old regulations. 

The Bachelor of Arts degree is no longer a 
requirement under {he Regular Children's Center 
permit, but the Supervision permit still requires the 
Bachelor of Arts degree. 

For the rc*ader's information, the amendments 
made to the California Administrative Code, Title 5, 
Chapter 1, by the Commission for Teacher Prepara- 
tion and Licensing are presented in their entirety in 
the following paragraphs of this appendix. 



(1) Amend Section 80105 to read: 

80105. Definitions. As used in this article, each of the 
following terms has the meaning herein shown: 

(a) "Approved institution" means any collegiate institu- 
tion approved by the Commission. 

(b) **Course work" means course work successfully 
completed in an "approved institution." 

(c) *'A year of experience'' means paid or volunteer 
services in an instructional capacity in a child development 
program for not less than two hours per d'ay, for at least 
100 days during not more than three school years; only one 
year of experience may be earned in a school year. 

(d) "Child development program" means iu\y type of 
group child care or early childhood education program for 
children o|K' rated by a person, association, organization or 
school distiiot legally authorized to conduct such program.^ 
Child development programs include but are not linitled tff 
the following: ' ^ ' . 

(!) Children's center and child care programs for 
preschool and sehool-age children. 

{2) Preschool programs for children under the mini- 
mum age for admission to public S' fiwoL. 

(3) Parent -cooperative nursery scho<.)ls. 

(4) Play groups for preschool children. 

(5) Infant development programs. 

(e) "General education" means college-level course 
work in subject areas other than early childhood education 
and/or child development. 

NOTh; Autliority cited: Section 8370, bdycation 
Code. 

Reference: Sections 8363 and 8370, Ldueation Code. 

(2) Amend Section 80109 to read: 

80109. Types of Permits. The Commission for Tcaclicr 
Preparation and Licensing shall issue permits of tlie 
following types for service in child development programs: 

\d) ( 1) Supervision Permit 
(2) Instructional Permit 

(b) Instructional Permits shall be either: ^ 

( 1 ) limcrgcuc3/^)r 

(2) Regular, or f 

(3) -Ufe 

(c) Supcrvisicm Permits shall be either: 

( 1 ) Regular, or 

(2) Life 
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(d) No pcnnil is rcijuircd li)r service as j nonteaching 
aide described iii Lducalion Ct)de sections 44833 and 
44835 

NO 11 AuthoiKy citetl. Section 8370, hducation Code. 
.Retereiice Sections 8363 and 8370, liducation Code. 

(3) Aniond SecUon 801 1 1 to rend; 

8'01 1 1 Rciaiiar Children Center Supcfvision Permit, 
id) 1 jcfi applicant lor a Regular Children's Center 
Supervision Perinil sliall comply with the procedure pre- 
scribed lor jpj)lkJlioii in Section 801 (i7 and shall meet all 
ol the tollovviii^' rev|uireiiients; 

(I) A kegiiLu ClnldreiTs Center Instructionjl Permit. 
{2) I welve ^emcster units iii eailv childliood educa- 
tion 'child dev.*K)pment at an .idvanced level. 

( U Six semester units of course work m adminis- 
tration and supervision of child development programs. 

(4) Fwt) years of experience as a teacher in a child 
development program 

(5) A bachelor's or higher degree granted by an 
approved mstilution 

(b) fcnn and Renewal. Issued lor five years. May be 
renewed I'or live yeai periods. 

(c) Autlionzation The Supervision Per nut authori/,cs 
the hoUler \o pciloiin the following services in a child 
dcvelv)[)ment program 

( I ) Supi*rvise a child development program consisting 
ot any nuinher t>r cliiltlrcn\s f acilities. 

il) PerloiMi services in the care, development, and 
insiructK>n oi children in a cluld devclojiment program. 
NOri" Aulhonty cited: Section 8370. liducation Code. 
Reierencc .Sections 83o3 and 8370. I'ducation Code. 

(4) AdofH-STclion 801 11 1 to read: 

80 1 1 LI life ( liildren \s Center Su/wn^ision Permit. 
(j) f ach applicant for a Life Children's Center Super- 
vision Permit shall comply with the procedure prescribed 
tor jj)plicali<)n rii Section 80107 and shall meet all of the 
follow uig re(iuiicments: 

tl) A Regular Children's Center Supervision Permit. 
{2) Pive yeais of full-time e\.f)erience in the last 10 
years, earned while jiossessing or eligible for the permit, 
at least two years of which have been continuous 
full-lime employment while holding a Regular Super- 
vision Permit 

(b) Term and Renewal Issued for the life of the holder 
unless revoked or suspended 

(c) Aufhonrat ion A life supervision permit authorizes 
the services *specif led \n 80 II Ml). , 

NOTh: Authoiity cited: Section 8370, liducation Code. 
Reterence: Sections 8363 and 8370. Education Code. 

(5) Amend Section 801 12 to read: 

801 12. h.mer^emy Children's Center Instructional Per- 
mit. An Pincrgency Children's Center Instructional Permit 
may be issued or reissued to an applicant for a term of two 
years upon a written request submitted by the employer or 
brospective employer of the applicant, if the application 



includes a statement that a diligent effort has been made to 
recruit a qualified holder of a regular credential or permit 
authorizing such service, and. that no such person is 
available. Such application shall show that tha applicant 
proposed to be employed on an emergency basis meets all 
of the following requirements: 

(a) A minimum of 12 semester units of course work in 
early childhood education/child development (exclusive of . 
field work). 

(b) One of the following: 

(1) One year of experience in an instructional capac- 
ity in a child development program: 

(2) A sujTcrviscd field work course Irohi an ac- 
credited institution 

(3) linrollment irir an early childhood education/child 
dcvclopmcnl training program at an approved institution. 

(c) Authorizalion. An Emergency Instructional Permit 
authorizes the holder to perform service in the care, 
development, and instruction of children in a child develop- 
ment program. 

NOTl- Authority cited: Section 8370, I ducation 
Code. 

Reference. Sections 83o3 and 8370, l.ducation Code. 

(6) Amend Section 801 14 to read: 

80114. Re^ridar Children's Center Instmelitnial Permit. 

(a) I'acli applicant liu a Regulai Cliimjeu\ Center 
Instructional Perrnrt sliall comply with the groceilure 
prescribed loi aj)plication m Section 80107 and hall meet 
all of the following requirements: 

(1) Twenty-four semester units of course woik in 
early childhood education/child devclojiment (exclusive 
of field work). 

(2) One of the following: 

(A) Two years of experiencc*'iri an iiislructionar 
capacity as a paid* ^i^^ assistant in a child 
development [)rogram; or^^ 

(B) A certificate from a Cominissioii-aj)proved 
field-based assessment system; or 

(C) Three years exjicricnce as a volunteer in an 
instructional caj)acity in a child development pro- 
gram: or 

(D) A supervised field work course from an 
accredited institution plus one year of experience in 
an instructional cajiacity in a child devclojiment 
program. 

(3) Sixteen divcrsitied semester umt.s ui general 
education (i.e., at least one course m each of the 
following areas: Humanities, Social Sciences. Math and 
Science, and Lnglish). 

(b) Term atui Renewal Issued for five years. Renew- 
able for successive five year periods (with no additional 
require mcnt). 

(c) Auth()rizati(m. An Instructional Permit authorizes 
tne holder to perform .service in the care, development, and 
Instruction of children in a child development program. 

NOTH: Authority cited: Section 8370, Fiducation Code. 
Reference: Sections 8363 and 8370. liducation Code. 
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(7) Adopt Section 801 14 I tu rcaU:. 

801 14. L Ufr Ouidrvn 's Center Instnu twpial Permit 
l^ach 4pp<icant for <i Life Children s Center InstrujC^ 
Ittilial Ptriiiit ^11 comply with the procedures for applica- 
tioh in Sec(H>n 80107 und sJiall meet ail of the following 
requirements: 

(1) A REGULAR Instructional Permit, 

(2) A bjchelor's or higher degree granted by an 
approved institution; and, 

(3) Five yean of full- time experience m the last ten 
^ yean, yarned white possessing or ehgible for the permit. 



at lcai>( two years of'^wliich have been continuous 




full-time employment while holding a RLGULAR permit. 

(b) Tenu and RcnewaL Issued for the liie of the hiilder 
unless^revoked oi suspended. 

(c) Authorization, The Life Inslructioiial Permit au- 
(hori/cs the service s|)ccified in Scclion 801 14(b). 

NOTi:: "Authority cUed: Section 8370, h ducat ion Code. 

Reference: Sections 836J and 8370, Lducation Code. 

The Commission for Teacher preparation and Licensing 
has determined that, pursuant to Section 2231 of the 
Revenue and TaxatitVn Code, no mcreased costs or new 
costs to local government will result from these ordeis. 



« 
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